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Introduction

The TalentLink Mobile App is specifically designed to support the busy Hiring Manager on-the- go.
If you are travelling, working from a remote location or you day job in not desk-chair-pc type role
then the App will assist you greatly.

Search for Lumesse Go Recruit Apple Store or TalentLink GO in Google Play. The following
features are available for mobile app users.

» Log in: standard credentials or QR code

» View messages and tasks Approve or reject a job Access job details

» See upcoming interviews, give interview feedback

» Review candidates and give feedback

» Create candidates from a paper CV
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You can log into the mobile app by simply entering your Company Name, Login and password.
Please login with your individual credentials.

2. View Messages and Tasks
Your Messages and Tasks from you user profile are presented in the App they enable you to carry

out your specific tasks to keep the recruitment process on track. Tap the icons to view the items,
then tap each item to see more detail and access additional job and candidate information.
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Messages: New and Archived Tasks

New: From the list view you can see who sent  Tne Task view will keep you on track with the
the message, its title anc_l the du_e date. C|IC!( & actions you must perform for your vacancy. It
message for more detail and links to the job j,gjcates the candidates that require review
and Applicant details. and jobs that require approval. Tap the
section to be taken to additional screens

Archived: Once a “new” message has been
viewed on the App it moves into the Archived
section

Messages
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3. Approve or Reject a Job

The following is a walkthrough of the steps used in approving a job

1. Tap the task.

You have 3 candidates 1o roview

CANDIDATES LIST

PYerese apee e
You have 2 jobs to approve

208 uUsY

2. Select the job you wish to approve

3. View the job details and use the buttons to

indicate your approval (or rejection)

Sales Executive

Administrative Data:

Job nue
Due Date
Job Locatio

Location Amsterdam

Functionsl Area: Sales

Functionsl Area: Sales and Butiness Development
Schecule Type: Ful Tene

Sabary
Mire 50 000.00 Max: 5500000 : EUR per: Yoar
Schedule Type: Full Time

Work Hours

Amcunt

wmemployers.

E Approval Status test
) By e

E Sales Executive

4. Make a comment if you wish

Add comment

Lot's sowce internally first - Thanks,

Cancel OK
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4. Access Job Details/Requisitions Tab

The requisition tab gives both an overview information each section of the overview allows you to
access to additional information.

Requisitions

* Intrepid Kitesurfer * 0/10

2 Provide Upcoming
feedback interviews

A: Job Overview
What?

{ Back * Intrepid Kitesurfer *

How to apply: Lorem Ipsum dolor sit amet, consectetur
. . adipiscing elit, sed do eiusmod tempor incididunt ut labore et
An overview of the recruitment process, Job Number dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
. . . . . exercitation ullamco laboris nisi ut aliquip ex ea commodo
\]Ob tltle, lee I'atIO, CO ntraCt dates |f appllcable consequat. Duis aute irure dolor in reprehenderit in voluptate
velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint

When you C|IC|( gIVES you occaecal cupidatat non proident, sunt in culpa qui officia

deserunt mollit anim Id est laborum

Job Description, Administrative Data, Approval history
Agreement Details T approve by

Administrative Data:

Job number: ODS00147
Due Date: -

Job Location: []
Location: Warszawa
Functional Area: IT
Functional Area: Sales and Business Development
Schedule Type: -
FunctionalArea

Target Group: -

Job Details

Cost Code: - Post code:
Direct Supervisor

Name: - Title: -
Code 1: -
Code 2: -
Agreement

Number of Positions: 10

Contract Type: Permanent contract
Expected Contract Dates.

1 0112/2015

Salarv

- @ P

Requisitions Me535aQ
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B: Task Instruction
What?

Indicates feedback that you need to
give. When you click gives you...

Access to candidates. The screen leads you to
can- didates that require Feedback but also
allows you to access ALL and candidates and
INTERVIEW stage.

C: Interview Information
Indicates Upcoming Interview Information

When you click gives you...

Access to candidates. The screen leads you to
can- didates that require INTERVIEW but also
allows you to access ALL and candidates and
FEEDBACK stage.

< Back * Intrepid Kitesurfer * o

ALL FEEDBACK INTERVIEW

Amanda Brown

@ =
Hugo Rizala

@ e i

< Back * Intrepid Kitesurfer *

ALL FEEDBACK INTERVIEW

@ Hugo Rizala
©® Applied: 12/19/201

7 | T:0121 569 2076 E: servicecentre@wmemployers.org.uk W:www.wmemployers.org.uk/www.wmjobs.co.uk



5. Reviewing Candidate Records

The mobile app gives you full access to all the candidate data and documents you need to make an
informed decision.

Tap the candidate name that you want to review, use the 4 tabs, denoted by icons on the top bar, to access
all the details about the candidate.

| Documents: See a list of all types of documents associated with the candidates’ application. Click any
document to see it in full (2)

CV: See the candidate’s name, date and time of application and view their CV. Zoom in to read with ease

1)
Contact Details: Directly email or phone the candidate by tapping their contact details.

Selection Process: View the selection process with the current step indicated and best of all, give your
feedback about the candidate for the step (4)

In addition you can add a CV, or other document image to the candidate document section with the camera
icon (see Fig 4).

<
5]
i

D +43 7884487080

K
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6. Giving Feedback

Once you have reviewed the candidate documentation you will be able to give feedback. Click the call
out icon to give your feedback. You will be presented with the same form used when logged on via the
desktop app. Complete the details and submit the form. Below are some examples of forms.

Amanda Brown £ Hugo Rizala (0]

@ . GEX |
REgaty MON [0 IewComers Would you consider the candidate suitable for the
() wtegraton day role?
. Booking on 8d hoc ratwngs L Ploase Select '
@

Pl Would you consider the candidate suitable for the

Renlauant card
J team/department?

s Medudl Chewrance seet to R \ Please Select '
() medal sperviser e
What would you recommend be done next with this
candidate’
Othet aaied
Proceed to nest wiecton
Have you seen and stored a copy of the candidate’s QO we

.d passport?
¢ Meld

=1 ' ®)

= Pi Insurance Number?

Recommend for aecther

WV Done

P1 Start Date
~-] Pleane Sclect
very suitable

What do you want to do with this Candicate! suitable

p E unsuitabie
»qun. bens »

7. Creating a New Candidate from a Paper CV

Never miss a chance to engage with a potential new hire. The TalentLink mobile app makes it easy to
create candidates for your requisitions. With a few simple steps new candidates can be added on-the-go
to your vacancy.

How it works

» From the Requisition icon select the requisition you wish to add the candidate to (1)
» Tap the add candidate icon (1)

» Take one or more photos of the CV. Unhappy with your photo? Tap the photo to get the
discard option (2)

» Confirm with the create candidate icon. (2)
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The candidate is now added to the position and will undertake the same application process as pre- scribed
by your organization.
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